
VILLAGE SAVING  
& LOAN ASSOCIATIONS 
(VSLAs)

RECORD-KEEPING & MANAGEMENT 4
Loans are recorded in  
the back of the passbook.  
Loan Fund and Social Fund 
balances are noted by 

the Record-keeper  
in the record book and 
memorized by members. 
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All members have an 
individual passbook.  

Share-purchases are 
recorded in the first half  
of the passbook using  
a rubber stamp. 
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LIBERIA’S FOREST  
DEPENDENT COMMUNITIES 
Strengthening climate resilience through mobile 
cash transfers, resilient livelihoods and sustainable 
community-based forest management

session

Passbooks remain locked in 
the box between meetings 
and three members hold 
the three keys, none of 
whom is a member of the 
Management Committee. 
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All VSLA transactions are 
performed at meetings in 
front of all the members.  
To ensure that transactions 
do not take place outside 
VSLA meetings, cash  
and passbooks are locked  
in a cash box secured  
with three padlocks. 
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QUESTIONS & ANSWERS...

This is very important,  
to prevent the secretary  
or anyone from changing 
records without other 
members knowledge. 
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